
CALAVERAS COUNTY. RESOURCE CONSERVATION DISTRICT 

VEHICLE USE POLICY 

Approved Uses: 

District Owned or Leased Vehicle Use 

September 20, 2018 

Calaveras County Resource Conservation District (CCRCD) owned or leased vehicles are available 

for the use of District personnel conducting District business. 

Insurance: 

District employee must be added to District insurance. 

Special Provisions: 

When using District vehicles, adhere the following provisions: 
• Smoking or use of tobacco products is prohibited
• Driver and passengers must observe state seat belt laws

• Use of cell phones (talk or text) is prohibited while driving unless vehicle is equipped

with hands-free technology (ie. Bluetooth)
• Passengers are only allowed under the following circumstances:

o Passenger is over the age of 18

o Passenger must be traveling in the course and scope of their employment (i.e.

partners, contractors)

o No volunteers or general public
• Must fill out mileage log with date, mileage start and end, purpose of trip and grant to

be billed and initials of the driver
• Fill gas tank when ¼ tank remaining
• Immediately notify Human Resources Coordinator if there are any issues, concerns or

maintenance required

Use of Personal Vehicle for District Purposes 

Approved Uses: 

District employees are allowed to use their private vehicles for official business any time there 

is a requirement or expectation that they attend a meeting, event or activity on behalf of the 

District. 

Insurance: 

Employees using their personal vehicle to perform their job, whether or not they are claiming 

mileagereimbursement,arerequiredtoholdavaliddriver'slicenseandshowevidenceof possessing the 

minimum amounts of insurance as specified by California law. 

In the case of an accident or claim, the driver's personal liability insurance will prevail and the 

RCD's insurance will be secondary. 
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